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IME Tip: Simplify moving related objects on a worksheet (Excel 97/2000/v. X/2002/2003) 


Dear Microsoft Excel Tips subscriber, 

Here's another useful Microsoft Excel tip from Element K 
Journals, your number one source for software tips and 
techniques . 

PLEASE VISIT OUR SPONSOR 

**************************************** 

Business and Personal Computing Quick Reference Cards 

- Only $7.95 each! - 

**************************************** 
These six-panel tri-fold cards are packed with step-by- 
step instructions on how to perform a wide variety of 
tasks in today's most popular desktop applications and 
operating systems. They're an ideal training resource for 
you, your staff, or your entire organization! 

Order yours today and get FREE shipping* ! To order now 
or to view a FREE sample, go to: 

http : //offers . elementkj ournals . com/redir3/FRCzVsHAB ! 

http : //www. elementkj ournals . com/buy/ showPromo . asp?coupon=1144 81 

*Free shipping applies to U.S. residents only 
********** THE TIP ********** 

Simplify moving related objects on a worksheet (Excel 97/2000/v. X/2002/2003) 

You can add some fairly elaborate graphical elements to a 
worksheet using Excel ' s various drawing tools. For instance, you 
can construct custom flow charts using AutoShapes and arrow 
objects, annotate a chart using callout shapes, or overlay 
WordArt and shapes to identify a worksheet's key sections. 
Unfortunately, a graphical masterpiece you've created can cause 
headaches if you find that you need to move it. Moving an 
intricate flowchart becomes a tedious reconstruction effort of 
moving and realigning each piece - -unless you take advantage of 
Excel ' s ability to group objects. Once grouped, the objects can 
be repeatedly moved and formatted as a single entity. 

To create a group, hold down the [Shift] key and click on the 
individual items you want grouped. Then, open the Draw menu on 
the Drawing toolbar and choose Group (if the toolbar isn't 
visible, choose View | Toolbars | Drawing from the menu bar) . 
You're still able to format or manipulate an individual item in 
the group if you need to. Simply click once on the group, wait a 
moment, and then click on the individual object. To ungroup the 
objects, simply click on the group, open the Draw menu, and 
choose Ungroup. Note that you aren't limited to grouping drawing 
shapes. You can also create groups that incorporate things such 
as charts, diagrams, and embedded Word objects. 

Click below to email this tip to a friend, and you'll both get an 
online coupon to save 20% off all items purchased at 
www. elementkj ournals . com 
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